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From the ProForm ribbon select the Reports icon.
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A list of available reports will populate on the left side of the screen.
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The Report list will auto-hide when you click elsewhere in application. When it does so, you can open the report list by
floating the mouse over the ProForm Report tab to the left of the screen. By selecting the push-pin icon, you can pin the

reports list in an open position and prevent the list from auto hiding.
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Select the report needed from the Reports list and double click to start the report. Many reports in Select have
customizable parameters. The user has the ability to capture all available data by not limiting the report in any way and

just selecting .

Policy Register / Liability (Legal size) -

Undenwriter name: I [¥]
Underwriter code: | | v |

Report by:” |Issued Date [v]

Date from: |Nore) [v]

Date to: [iNane) [v]

Include endorsements: [

Include additional title charges: [

Endorsemerts orly: [

Show endorsements, charges as totals only: |

Show charge type, transaction code summary: [

Report comments: | |

R [ ok || cancel |

When the report is generated, any limitations on the report will list at the top left of the report heading. In this example,
the report was generated by Issue Date. Based on these reporting criteria, a report of 8 pages was produced.

( Policy Register / LIabIIItyj
By Issued Date

Underwriter Code: Al

Underwriter Name: All

Issued Date: All
Format Options: Selection by issued date

Underwriter
Agent Number
Order Number Amount of Property Transaction  kssued Total  Underwriter Agent Prior Policy
Insured / Description Insurance Policy Number Use Code Date Charges Portion Portion Number/Coverage

Chicago Title and Insurance Company
NoAgency ID
2007080009
Daniel P. Harrington 375,00000 987777 Residential 14 08/22/07 131250 262.50 1,050.00

m,’wrwwd\l%r’qvnw TR PR 3 ettt s, P

e w e, Maryk o WL 00 1t + oS -~ o < sBl . .
Captal Bank its successors andior assigi 40,0000 4354535345 Residential 14 1215110 17500 36.00 140.00
Order: 2010110044 Total: $2,45000 $490.00 ~ $1,960.00
Underwriter: Chicago Title and Insurance Company Total: $8.66250 __ 173250 __ $6930.00
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The same report can be run with different criteria.

Underwriter name:

Underwriter code:

Report by:*

Date from:

Date to:

Include endorsements:

Include additional title charges:

Endorsements only:

Report comments:

* Required

Show endorsements, charges as totals only;

Show charnge type. transaction code summary:

Policy Register / Liability (Legal size) -

| ]

| ]
|Issued Date [v]
|02/01/2015 [v]

|02/28/2015 [v]

[

[

[

[

[

[ |

ok || cancel |

Based on these reporting criteria, a report of 11 pages was produced.

Underwriter Code: Al
Underwiter Name: Al

Policy Register / Liability
By Issued Date

C Issued Date: 1/1/2009 through 12/31/2009
F

ormat Options: Selection by issued date; endorsement defails included; additional title charge detas indluded; transaction code summary dr$!ay@

Comments: 2009 Summary Report

Underwriter
Agent Number
Order Number
Insured / Description

Amount of
Insurance Policy Number

Property

Transaction  Issued
Use Code Date

Total  Underwriter
Charges Portion

Agent Prior Policy
Portion Number/Coverage

Chicago Title and Insurance Company
NoAgency ID

2009060023
65000000 7867867868

Brian K. Wiliamson and wife, Mary K. Wil
' '#"J’l a—ufv*-w r

05/15/09

Residential 14 227500 455.00
J‘_ﬂf*"ﬂu,«r ‘j‘murhu'jour-y e ¥

CodeNoc "Underwm. . . ..iion 455.00 v.ov 455.00
Entered Agent Portion 1,820.00 550.00 237000
Total | Total Charges 2.275.00 550.00 2,825.00
Underwriter Spiit 455.00 0.00 455.00

‘Agent Spit 182000 55000 2370.00

Fidelity National Title Insurance Company

1.820.00
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You can view the pages of the reports by utilizing the forward and back button located at the bottom of the report.
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To print the report, utilize the print function under the Application button, also known as the SoftPro button. .

You can also find Save As options here.
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J oo » k Click to print the active document. l_/ Open » {.pdf) format.
Save as Word document.

Print Previ

_ Save ™ ﬁ Click to save the active document in Microsoft
£l R — Word {.doc) format.

i g]] - Save as Office XML document.
£ startpage RERRES ':"L—’ Click to save the active document in Microsoft
Office Open XML {.docx) format.

Work Lists II_?E Work Lists 1 Save as Excel document.
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Click to save the active document in Microsoft

Excel (.xls) format.
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